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Jon PhillipsEditor-in-Chief, PCWorld   Jon is the Editor-in-Chief of PCWorld and 
TechHive, and has been covering all manner of consumer hardware since 1995. 
 

 

Getting started with Windows 8 

Maximize your first 30 minutes with Windows 8 

Loyd Case Senior Editor, PCWorld  

Loyd Case first started writing about PC technology for Computer Gaming World, giving 

him a creative outlet for his obsession about PC performance. The PC industry -- and 

Loyd -- have never been quite the same since. 

 

You've successfully installed Windows 8. You're staring at the Start screen, in all its flat-

tiled glory, and it all seems completely alien based on your previous experience with 

Windows.  

As with any new version of an operating system, your first half-hour is critical. You'll 

want to learn the basics of navigation, how some important built-in applications work, 

and how to set up basic functions, including networking, backup, and user accounts. For 

http://www.pcworld.com/article/2012809/windows-8-upgrade-diary-what-to-expect.html
https://plus.google.com/104277680236688325392/about
https://www.facebook.com/loyd.case
https://plus.google.com/109335713877994755095
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this article, I'm going to assume that you now have Windows 8 running, and that you 

can see the Start screen and associated tiles. I'll also assume that all the current drivers, 

including networking drivers, are properly installed.  

Keyboard, mouse, or touch? 

It's likely most early Windows 8 adopters will be using displays that lack Windows 8's 

ten-point multi-touch capability, though a few may spring for some of the shiny new 

systems that bring the touch interface to mainstream laptops and all-in-one PCs. So, 

we'll focus on basic keyboard and mouse navigation.  

Now, you did watch the one tip that Microsoft built into the setup process, right? It's 

also likely that you skipped logging in to, or creating, a Microsoft account, opting 

instead for just a local account. That's okay too—though in a bit I'll touch on why a 

Microsoft account might be useful. But first, back to basic navigation.  

The key tip Microsoft showed you, in case you missed it, is simple: Move your mouse to 

the corners of the screen. As with all things Microsoft, though, it's not as simple as you 

might think. In different contexts, moving your mouse to a corner means different 

things.  

When you're in the Start screen, moving your mouse cursor to the upper right or lower 

right brings up the Charms bar. 

Loyd Case 

http://www.pcworld.com/article/2012091/13-new-windows-machines-that-arent-surface-rt.html
http://www.pcworld.com/article/2012091/13-new-windows-machines-that-arent-surface-rt.html
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The Charms bar, along the right edge of the screen, is available both in desktop mode 

and from the Windows 8 Start screen. 

The Charms bar is simply a set of five icons on the right side that represent key system 

functions, and the bar is available wherever you are in Windows—even when you're in 

the traditional desktop. At first, you'll primarily care about two of the icons you see: the 

center, window like one, which returns you to the Start screen; and the Settings icon, 

which is the bottom one. The Settings icon is key, because that's where the 

shutdown/restart button now lives.  

Now, move your mouse to the lower left corner, and you get…nothing. Nothing, that is, 

until you run something else—your first Windows 8 app. Indeed, if you have active apps 

running, moving your cursor to the lower left will show you a small thumbnail view of 

the most recent app running (including the Windows desktop.) However, mousing to 

the lower left is not how you primarily return to the desktop. It's just how you get back 

to your most recently used app.  

Now, move your mouse cursor to the upper left corner, let it hover there for a moment, 

and then move the cursor down slightly, and the app-switching bar will pop up on the 

left side of the screen. This bar displays a thumbnail list of all currently running apps. 

You can then drag an app thumbnail to the right to make it take over your screen. If it's 

a Windows 8 app (and not a desktop program), you can run it in split-screen mode by 

dragging it down, and letting it dock to the left or right side.  

Loyd Case 
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The app-switching bar, on the far left, lets you access Windows 8 apps from anywhere in 

Windows 8, including the desktop. 

Now here's an important trick for longtime Windows users: If you right-click in the 

lower left corner, you'll see the Simple Start menu. Simple Start is lets you quickly 

launch common system-management functions, like the control panel, disk 

management, the run dialog box, and so on. Simple Start pops up whether you're in 

desktop mode or in the Start screen.  

Loyd Case 

The Simple Start menu pops up a list of system tools wherever you are in Windows 8. 

On the desktop, the mouse behaves a little differently. Moving to the lower left always 

brings up a peek view of the Start screen. Click, and you return to the Start screen—just 

like clicking on the start button in Windows 7 or earlier will bring up the Start menu.  

Using Touch 

I'll touch briefly (pun intended) on using the touch interface, in case you're lucky 

enough to have a  multitouch-enabled device. Again, I'm just going to cover the basics.  

Swiping your finger from the outside right of the screen inward brings up the Charms 

bar. Swiping inward from the left side brings up the most recent Windows 8 app. Doing 

this will not bring up a desktop app (more on the differences between Windows 8 apps 

and desktop apps shortly.) But if the desktop app was the application you used most 

recently prior to returning to the Start screen, swiping in from the left will bring up the 

desktop.  
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If you swipe in from the left, then abruptly change direction and swipe off the left side, 

you'll see the app-switching bar listing all currently running Windows 8 apps. You can 

select any of them by touching the peek icon. Note that desktop apps are simply shown 

as a single representation of the Windows desktop, even if you have multiple desktop 

apps running.  

The modern context menu (akin to the right-click menu on the desktop) is now a bar at 

the bottom. You bring up the Windows 8 context menu by swiping up. The context 

settings available will vary depending on the application.  

Pinch-to-zoom will give you a miniature view of all the items on the Start screen, scaled 

to fit on a single display. Poking any app tile will return you to a normal scale view. 

Keyboard shortcuts 

All of this mousing around may seem tiring, so you may want to consider using basic 

keyboard shortcuts for easier navigation. I won't list all the shortcuts, but here are some 

popular ones that ease navigation chores. Most involve pressing the Windows key plus 

some other key.  

Windows-D: Go to the bare desktop. If you're in the Start screen, you just switch to the 

desktop. If you're in the desktop, it behaves like the Windows 7 hotkey, toggling between 

running applications and the bare desktop.  

Windows Key: Switches between the Start screen and the last application used.  

Windows-C: Shows the Charms bar.  

Windows-R: Goes to the desktop and shows the Run dialog box.  

Windows-E: Opens the computer, which enables you to use the file manager.  

Windows-I: Pops up settings, where you can easily get to the Windows settings screen 

or shut down the PC.  

Windows-X: Brings up the Simple Start menu, allowing easy access to key system-

management apps, like the control panel.  
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Check out our comprehensive list of hotkeys, in case you're looking for more.  

Basic networking 

When you initially set up Windows 8, network drivers were installed and started. (If not, 

you'll need to install a network driver.) But that's just the first step. Assuming you have 

other PCs, you'll need to connect your Windows 8 PC to your existing network.  

Assuming you have a workgroup created, you'll set up Windows 8 networking just like 

you did with Windows 7. The quickest way is to press Windows-D to get to the desktop, 

then press Windows-C. The Charms bar in the desktop is slightly different than in the 

Start screen in one important way: Clicking on Settings will present you with a pop-out 

that looks like the one you see in the Start menu but happens to list the Control Panel, 

Personalization and other desktop-centric settings. At this point, you can run the 

Control Panel, and then manage network settings there.  

Loyd Case 

Windows 8 desktop settings. 

Windows 8 supports HomeGroups, so you can also connect your PC to the Windows 

Homegroup, provided you know the password. Homegroup settings, including entering 

or changing the HomeGroup password, reside in PC Settings. Press Windows-C and 

select Settings, and then select Change PC Settings and navigate to the HomeGroup 

menu entry.  

http://www.pcworld.com/article/251022/windows_8_consumer_preview_keyboard_shortcuts.html
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Loyd Case 

Windows 8 supports Homegroups, so you can easily add your new Windows 8 system to 

your existing network. 

Note that you may have been asked to connect to the HomeGroup during the Windows 

setup. If you've taken care of that chore already, then you're good to go. But this screen 

is also handy for changing sharing settings.  

Managing users 

User management in Windows 8 works similarly to the way it did in Windows 7. 

However, you now have two ways to manage users. The old way, through the user 

Control Panel, still exists. Remember, getting to the Control Panel is easy: Press 

Windows-X to bring up the Simple Start menu and click on the Control Panel menu 

entry. There's one new entry in the legacy Control Panel user-account-management 

screen, however.  

Loyd Case 
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The User control panel is still available. 

The top clickable item under "Make changes to your account" is "Make changes to my 

account in PC settings." Clicking this item takes you to the Windows 8 version of user 

management. You can also access the Windows 8-centric user-management screen 

directly. Bring up the Charms bar, select Change PC Settings, and click on the Users 

menu entry.  

Loyd Case 

The Windows 8 User control panel offers more control than the one in Windows 7. 

Note that the system illustrated in this example is currently set up as a local account. 

One of the options in this screen (that's not present in the legacy User control panel) is 

"Switch to a Microsoft account." If you're a home PC user, you may not want to choose 

this, since you'll always be prompted for your Microsoft account login when you first 

start up your PC. But there are benefits to having a Microsoft account.  

If you add Microsoft account sign-on after installing Windows 8, you'll be asked to 

supply your Microsoft login information.  

Loyd Case 
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Logging in with a Microsoft account gives you single sign-in privileges. 

Note that if you don't have a Microsoft account, you can click on the Sign up for a new 

email address link at the bottom, which will launch a browser where you can create both 

an account and a Hotmail address. However, you don't need to use the Hotmail address 

as your account ID. I use my personal (non-Hotmail) email account as my Microsoft 

account login.  

You'll also be asked to verify whether the PC you're connecting to your account is 

trusted. You'll get either an email or an SMS text message (depending on how you 

configure your Microsoft account) asking you to verify this system. You only need to do 

this step once.  

Note: You do not need to be connected to the Internet to log in to your PC when you turn 

it on—assuming you use the Microsoft account login feature. You can even disable the 

requirement to enter a password (you do so in the PC Settings Users screen), but you'll 

get a warning if you do this.  

Loyd Case 

If you use a Microsoft login, enable password login on startup unless you're really sure 

no one else will use your system. 

Only enable this if you're confident no one else will be using your system. If other people 

do, they'll have full access to your Microsoft Store account, your SkyDrive, and other 

shared features.  

Benefits of a Microsoft account  
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Being connected to the Internet and logging in with a Microsoft account gives you 

several benefits. First, as mentioned earlier, you have access to your SkyDrive cloud 

storage. If you have other PCs, smartphones, or tablets, you can access SkyDrive from 

any of your Internet-connected devices. This feature saved my bacon during the course 

of my work at PCWorld, allowing me to send my editor a critical file using SkyDrive on 

my iPhone.  

Every Windows 8 user gets 7GB of free SkyDrive storage. If you exceed that amount, you 

have to pay an additional, ongoing fee. However, 7GB is fairly substantial, provided 

you're not storing tons of high-resolution images and video.  

You also have what's known as "single sign on." You no longer need to enter your 

account info when you go to the Microsoft Store, the Music store, or other features. 

You'll be able to sync your main PC's settings with other Windows 8 PCs you may use, 

provided you can log in to those PCs with your Microsoft account. So it's easy to keep 

your Windows 8 laptop and Windows 8 desktop in sync.  

Drawbacks of a Microsoft account  

As useful as a Microsoft account can be, there are pitfalls to using one, too. SkyDrive 

itself has some odd limitations compared with similar services such as Dropbox. 

SkyDrive imposes a 2GB file size limit, which makes uploading large, high-definition 

video files problematic. Also, Microsoft has reserved the right to monitor what you 

upload, and if it thinks what you've uploaded is illegal, you'll find those files deleted. If 

that Big Brother aspect of SkyDrive troubles you, you may want to consider other 

services instead.  

SkyDrive on the Desktop  

A Windows 8-style SkyDrive app is included with your Windows 8 installation, but how 

do you get to your SkyDrive folder from desktop software, like Microsoft Office? If you 

use the Office 2013 preview, you're asked for your Microsoft login, so you'll 

automagically have SkyDrive access. But other apps might not be so smart. In addition, 

you may simply want to copy files between local folders and SkyDrive. While you can do 

this with a Web browser, that's a cumbersome process at best.  
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The answer is to download and install the SkyDrive app. The SkyDrive desktop 

application adds a SkyDrive folder to your system and conveniently adds it to the 

Favorites list in the Windows file manager.  

Loyd Case If you use SkyDrive, you should get the desktop app. 

Microsoft supplies SkyDrive apps for Windows (Vista, Windows 7, and Windows 8—but 

not Windows XP), Windows Phone, iOS, Android, and MacOS. So if you're using 

SkyDrive, you'll want to get the necessary apps.  

App confusion 

Before we look at the preinstalled apps, it's discussing for a moment what an app 

actually is.  

Windows 8 now has the concept of two types of apps. One type is called Windows 8 

apps. These are the apps you buy or download for free from the Microsoft Store—

and only from the Microsoft Store. Most will have some cross-platform capability, so 
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they'll also be available on Windows Phone 8 and Windows RT, Microsoft's tablet-only 

OS that runs on ARM processors.  

The other type of app is what we normally think of when we think of software running 

on Windows—what Microsoft calls "desktop apps," though individual Microsoft folk 

have occasionally slipped up and called them "legacy apps." Desktop apps will be sold 

and serviced as they always have. You can get to them from the Microsoft Store, but 

you'll typically be taken to the publisher's website. You can buy them from retail outlets 

and install them that way. Other ways to buy them include various digital-downloads 

purveyers—from Amazon.com to Steam to direct from the developer.  

So while the new Windows 8-style apps are curated and approved by Microsoft, similar 

to the way Apple handles iOS apps for the iPad and iPhone, traditional desktop software 

will still be available the way it has always been, and Microsoft doesn't approve or 

otherwise edit desktop applications.  

 

Now let's take a quick look at preinstalled Windows 8 apps.  

 

Quick look at preinstalled apps 

Your Windows 8 desktop PC should be set up and ready to use, if not fully tweaked to 

your personal preferences yet. Now let's take a quick tour of some of the preinstalled 

Windows 8 apps. This is not a comprehensive list—just a quick overview of some key 

apps.  

 

People  

The People app aggregates contact lists from a number of services into one place. You 

can also get updates from your Twitter and Facebook feeds. You can respond to 

individual messages, but you can't post global updates to Facebook or Twitter.  
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Loyd Case 

The People app aggregates all your contacts. 

 

 

Loyd Case 

You can also see most social media updates from your contacts in the People app. 

 Mail  

Mail has improved substantially since the Consumer Preview. Previously, I couldn't 

connect to my Yahoo mail account, but it now works with Yahoo mail, Gmail, and POP 

mail services.  
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Loyd Case 

Mail is simple, but also straightforward. And it now works much better than in the 

Consumer Preview. 

Calendar  

Calendar is pretty simplistic. You can tie it in with Google and Yahoo calendars, and 

make edits, but navigation is pretty basic, as are the various views.  

Loyd Case 

The very basic Calendar aggregates your schedule. 

Messaging  

The Messaging app as it stands is extremely limited—you might even say it's broken. 

You can update your Facebook feed and interact with the three people you know who 
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use Microsoft Messenger. It's a far cry from a universal messaging application, so until 

Microsoft improves it substantially, it's more a toy than a useful tool.  

Photos  

The Photos app is slick, albeit a little shallow. You can access your Facebook, Flickr, and 

SkyDrive photos, and you can create slideshows. You can't, however, edit photos or even 

launch a photo-editing application.  

Loyd Case 

Photos shows you your pictures from multiple sources, including other PCs on your 

network 

Loyd Case 

Zooming to individual photo sources reveals greater detail. 

Store  

The Microsoft Store is the location for finding and buying new Windows 8 apps—the 

ones that you load off the Start screen. You need a Microsoft account to buy apps, or to 
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download the many available free apps. Note that desktop software may also be listed in 

the store, but clicking on those tiles will just take you to the manufacturer's website. You 

can't download desktop software from the Windows Store.  

Loyd Case 

The Microsoft Store is approaching 10,000 apps, but it still has a ways to go to catch up 

with iOS or Android. 

Music  

The Music app is confusing, partly because it's labeled "Xbox Music" once you click 

inside, and because it's a location for both purchasing music (as with iTunes or Google 

Play), as well for listening to free streaming music (as with Spotify or Rdio). You can 

also play your own music, but the interface for local file playback is obtuse to say the 

least. Luckily, Windows Media Player is still available on the desktop for when you need 

a more robust music playback app. If you're an iTunes user, you can just download and 

install iTunes. iTunes works fine, but it's currently a desktop-only app.  

Loyd Case 
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The music app. The video app looks quite similar. Both carry Xbox branding. 

Video  

The Video app is another Xbox labeled app, and just another storefront for buying video. 

Windows Media Player can handle video playback, but Microsoft no longer includes an 

MPEG-2 playback license. For this reason, you'll need to download Windows Media 

Center ($9.99 if you're a standard Windows 8 user, free for Windows 8 Pro users.)  

SkyDrive  

The SkyDrive app lets you access your SkyDrive content. It's not nearly as flexible as the 

SkyDrive desktop application, with its associated folder. But this app is slick looking.  

Loyd Case 

The SkyDrive app is a good companion to the desktop app, but you really will want to 

get the desktop app. 

Bottom line 

By now, you're probably past your first 30 minutes with Windows 8. There's a lot more 

to learn, but much of what you learned with Windows 7 still applies. Take the desktop, 

for example. Sure, the classic Start menu is gone, but the Simple Start menu (Windows-

X) should ease some of the pain of finding system-level programs.  

The taskbar on the desktop works as before, too. You can drop any desktop application 

(though not Windows 8 apps from the Microsoft Store) onto the taskbar, just as you did 
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in Windows 7. Also, the task manager has been enhanced, and you can now set up your 

startup items there.  

But I digress—those are things to do in your subsequent use of Windows 8. Right now, 

you've gotten familiar with basic navigation, you've set up networking, and you've 

created user accounts. There's more to learn, but that alien feeling you first experienced 

when starting at the active tiles in the Start menu should be fading. It's your PC, so take 

control.  

 

Perhaps even more useful is our compendium of 20 must-know Windows 8 tips and 

tricks, which starts off with a thorough look at keyboard shortcuts—you should know 

them all if you don't have a touch screen. (See below) 

Windows 8  

20 must-know Windows 8 tips and tricks 

Jon Phillips Editor-in-Chief, PCWorld  

Alex Cocilova Assistant Editor, PCWorld  

Alex covers desktops, everything from fancy to practical. He's also an avid (addicted) 

gamer and loves following the industry. 

 

Windows 8 is rife with features and behaviors that conspire to perplex even the most 

experienced PC users. Not all of them are bad, per se, but few of them are immediately 

intuitive. Making matters worse, the OS was primarily designed for touch control, and 

as a result, many mouse and keyboard commands feel like tacked-on afterthoughts.  

But help is on the way.  

We've assembled a list of our favorite Windows 8 shortcuts, tricks, and workarounds. 

Many focus on making the most of the OS on a traditional desktop PC, so if you're 

interested in touch gestures, please check out our article that focuses directly on the 

Windows 8 touch experience. Now let's start our journey of discovery with a look 

at easy-to-use (though often tough to remember!) Windows 8 hotkey commands.  

http://www.pcworld.com/article/2012885/20-must-know-windows-8-tips-and-tricks.html
http://www.pcworld.com/article/2012885/20-must-know-windows-8-tips-and-tricks.html
http://www.pcworld.com/category/windows-8
http://www.pcworld.com/article/2013022/master-windows-8-gesture-commands.html
https://plus.google.com/104277680236688325392/about
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Employ the hottest hotkeys we know 

In these key combinations, hold down the Windows key (normally located between Alt 

and Ctrl) and another key, as described on this list.  

 Press the Windows key to enter the tiled Start screen. 

 The Windows key + M minimizes everything that's showing on the desktop. 

 The Windows key + E opens Explorer for quick access to folders. 

 On the Start screen, press the Windows key + D to instantly get to the desktop. 

 The Windows key + Tab opens a list of currently running programs. 

 The Windows key + Print Screen takes a screenshot and saves it in a Screenshots 

folder nested in your Pictures folder.  

 To take a screenshot on a Windows 8 tablet, simultaneously press the Windows 

button and the volume-down button on the tablet chassis. 

 The Windows key + Q opens a global search menu. Type what you're looking for 

and where you would like to look. 

 The Windows key + W opens a search in your system settings to quickly locate 

and change system properties. 

 The Windows key + F opens a file and folder search. 

 The Windows key + Pause opens the system properties page to show you a quick 

rundown of your specs. 

 The Windows key + "," (that's the comma sign!) makes all current windows 

transparent, giving you a peek at the desktop as long as you hold down the 

Windows key. 

 The Windows key + "." (the period) snaps a window to the right or left side 

(toggling each time you press "."). 
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 The Windows key + R prompts the Run command—useful for quickly launching 

apps and other routines with a command prompt. 

 The Windows key + X opens the Quick Access Menu, exposing system 

functionality such as the Command Prompt, Disk Management, File Explorer, 

Run, and more. Alternatively, you can right-click on the bottom right corner of 

the screen to spawn the Quick Access Menu. 

 The Windows key + I opens the settings menu, giving you quick access to the 

Control Panel, Personalization, and your Power button, among other features. 

 The Windows key + O locks orientation on devices with an accelerometer. 

Zoom in tight 

 

See all your tiles and groups at once with semantic zoom. 

The Start Screen is full of nice, big, chunky tiles that represent all your apps. The tiles 

are easy to see in small groups, but what if you have hundreds of apps installed? Most 

will be hidden from view, unless you want to do a lot of scrolling. Enter the new 

semantic zoom feature. If you’re using a touch display, squeeze the Start screen with two 

fingers to receive a bird’s eye view of your entire screen contents. And the feature is also 

available to mouse and keyboard users: Simply hold down the Ctrl button, and use your 

mouse wheel to zoom in and out.  

Categorize your apps 

http://images.techhive.com/images/article/2012/11/semantic20zoo-100011204-orig.png
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Start screen customization for the organized. 

Your Start screen can become a cluttered mess if you collect too many apps and other 

elements that have been pinned to the screen as tiles, so take advantage of built-in 

organization tools that let you divide everything into labeled groups.  

First, drag all the tiles you want to assign to a single group to the far right-hand side of 

your Start screen in vacant territory; the OS should sequester the tiles together. Once 

you're satisfied with your assembly, use semantic zoom (described above) to get a bird's 

eye view of your desktop. Now right-click the group (or simply drag down on it), and 

select the "Name group" option on the left of the bar that appears below. Type in the 

name, and enjoy your newly organized Start screen!  

 

Close an application 

Closing an app sounds simple enough, but you'll quickly notice that close buttons are 

hard to find in Windows 8. That's because Microsoft encourages us to run apps in the 

background where they'll take up minimal resources, but still be accessible at any time.  

Nonetheless, if you insist on being rebellious, you can close an app by dragging it with 

your mouse or finger from the top of the screen all the way down to the bottom. As you 

drag, the app will miminize into a thumbnail, and when you reach the bottom, it will 

disappear from view. Alternatively, you can still close apps via Alt + F4 and through the 

Task Manager.  

http://images.techhive.com/images/article/2012/11/naming20and20categorizin-100011199-orig.png
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Use centralized, contextual search 

Search for anything in any app from one place.  

 

 

The Search function located on the Charms bar is packed with power, letting you search 

the directories of not only your Windows 8 machine, but also the greater Windows 

ecosystem. Simply choose the bucket of data you want to sift through—it could be all 

your installed apps, your system settings, your files, your mail messages, or even an 

external service like the Windows Store or Bing Maps—type in a keyword, and hit Enter. 

The Search function will then return the results, perfectly contextualized for the 

database you’ve addressed  

Oh, and how's this for cool? You don't even need to hit the Charms bar to access Search. 

From the Start screen, simply start typing, and you'll be quickly whisked to the text-

entry field for search queries. Try it. It works!  

Adjust privacy settings 

 

http://images.techhive.com/images/article/2012/11/contextual20searc-100011195-orig.png
http://images.techhive.com/images/article/2012/11/privacy20setting-100011202-orig.png
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Customize your privacy settings to your liking. 

A lot of apps tap into very personal information by default. Indeed, your pictures, 

location, and name are liberally woven throughout the system, and like many users you 

may not be comfortable trusting your machine with that much sensitive data. To adjust 

the settings, press the Windows key + I, and go to Change PC Settings. Select the Privacy 

option, and personalize the settings for your personal data there.  

Adjust SmartScreen settings 

Choose your own level of safety with SmartScreen. 

SmartScreen warns you before running an unrecognized app or file from the Internet. 

While it's helpful to be aware of a file's source, constant warnings can also get a little 

annoying. By default, you need an administrator's permission, but this can easily be 

adjusted to just a warning or no indication at all. Using the magic search function 

described above, type "security" at the Start screen and find the "Check security status" 

in the Settings tab. From this area, you can adjust various security settings, including 

the Windows SmartScreen.  

http://images.techhive.com/images/article/2012/11/smartscreen20settings20croppe-100011306-orig.png
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Bring up the Quick Access Menu 

 

The secret Start button for power users is hidden at the bottom-left. 

Right-clicking on the lower left of the screen—whether you’re in the Windows 8 Start 

screen or in the desktop—will bring up the Quick Access Menu, which enables a direct 

line to many key system management chores, including Disk Management, Task 

Manager, Device Manager, and Control Panel.  

Use Windows 8 apps and your desktop simultaneously 

Because the Windows 8 experience is split between new Windows 8 Store apps and old-

school desktop apps, the operating system is prone to some strange behaviors. Case in 

point: When running a multi monitor setup, Windows 8 apps will consume your main 

screen, leaving your secondary screen running the desktop. This arrangement would 

seem to allow full-screen multitasking among both types of apps—a modern app on the 

left side, a desktop app on the right side—but this isn’t the case. Indeed, as soon as you 

begin using the desktop on your secondary screen, the new-style Windows 8 app 

disappears, and your primary screen begins running the desktop.  

But here’s a workaround. On your primary screen, use the new Windows 8 split-screen 

“snapping” function to run the desktop and a new Windows 8 Store app together. The 

desktop can take up the left-hand sliver, while the Windows 8 app consumes the 

majority of the screen. Now use your second display for a full desktop view. In this 

arrangement, you can fully multitask between new-style apps and desktop apps, and 

both windows will be large enough to be useful.  

http://images.techhive.com/images/article/2012/11/power20user20start20screen20croppe-100011305-orig.png
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Go to Task Manager for Startup items 

 

Task manager is more useful than ever. 

You no longer have to run the MSConfig program to change startup items. Startup items 

now show up in a tab on Task Manager. Simply press Ctrl + Alt + Del and select Task 

Manager. Click the "More details" tab at the bottom and find the Startup tab at the top. 

 

Share and share alike 

 

Play with the Share charm in every app. 

Windows 8 is Microsoft’s first social-media-aware PC operating system. Using the Share 

button located on the Charms bar, you can pick any number of elements from your 

Windows 8 Store apps—say, a location from your Maps app, a news story from the 

Finance app, or a even a contact from your People app—and then distribute that item to 

friends via other Windows 8 programs.  

http://images.techhive.com/images/article/2012/11/task20manager20startup20croppe-100011307-orig.png
http://api.viglink.com/api/click?format=go&key=2b0adaafa9ad8a29fede7758fada1730&loc=http://www.pcworld.com/article/2012885/20-must-know-windows-8-tips-and-tricks.html?page=4&v=1&libId=eee94aad-64ef-4cf6-9e67-ddd1fe21e310&out=http://images.techhive.com/images/article/2012/11/sharein-100011205-orig.png&ref=http://www.pcworld.com/article/2012885/20-must-know-windows-8-tips-and-tricks.html?page=3&title=20 must-know Windows 8 tips and tricks | PCWorld&txt=&jsonp=vglnk_jsonp_13770459673136
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Perhaps most conveniently, you can quickly share a photo via email or Twitter, or to 

your own SkyDrive or Windows Phone. The Share button is contextual, and the more 

you use it, the more you’ll discover which apps share with each other, and which don’t. 

(Hint: None of your desktop apps offer sharing opportunities through the Charms 

menu.)  

Create a picture password 

 

A fun way to protect your system. 

Using a picture password is a fun way keep your device secure while not having to 

remember a complex password. To enable it, press the Windows key + I to get to the 

settings charm. Click "Change PC settings" at the bottom right, and go to the Users tab. 

Under "Sign-in options" will be the "Create a picture password" button. This will give 

you the option to choose any picture, and then define three gestures anywhere on the 

image. Your gestures can be circles, swipes and clicks.  

For example, to set a picture password for the image above, you could click on the 

highest palm tree, draw a circle around the island, and then swipe down from the lens 

flare in the upper right. Just beware: The direction of each gesture matters! After 

confirming it a couple times, your picture password will be set.  

Boot to the desktop without an app 

http://images.techhive.com/images/article/2012/11/picture20passwor-100011200-orig.png
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Skip the Start screen and get right to the Desktop. 

One of biggest complaints about Windows 8 is that it boots straight to the Start screen—

an annoyance for many committed desktop users. The Start8 utility helps you avoid this 

indignity (among other cool features), but you can actually boot straight to the desktop 

without installing anything extra.  

Go to the start screen and type in "schedule" to search for Schedule Task in Settings. 

Click on Task Scheduler Library to the left, and select Create Task. Name your task 

something like "Boot to desktop." Now select the Triggers tab, choose New, and use the 

drop-down box to select starting the task "At log on." Click OK and go to the Actions tab, 

choose New, and enter "explorer" for the Program/Script value.  

Press OK, save the task, and restart to test it out!  

Log in without a username or password 

 To speed up the log-in process, you may want to disable the username and password 

log-in screen. You can do so by opening the Run window (press the Windows key + R) 

and typing in "netplwiz" to access the User Accounts dialog box. Uncheck the box near 

the top that says "Users must enter a user name and password to use this computer." 

Click OK, and enter the username and password one last time to confirm your choice, 

and you are all set for easy access to your system. 

 

http://www.pcworld.com/article/2012093/review-start8-beta-gives-windows-8-a-start-menu.html
http://images.techhive.com/images/article/2012/11/task20scedule20to20desktop20croppe-100011308-orig.png
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Refresh your PC 

 

Enjoy a fresh PC without losing everything. 

If your system is feeling a little sluggish, it may be time for a refresh. In the past we 

would have to find our copy of Windows 7, back up all of our data, and perform a fresh 

install to enjoy that back-to-factory-fresh feeling. But now Windows 8 allows you to 

perform a fresh install from within Windows without losing any data.  

In order to perform the refresh, go to Settings and click the Change PC Settings tab near 

the bottom. Select the General tab and find the "Refresh your PC without affecting your 

files" section near the middle (you may also select "Remove everything and reinstall 

Windows" to get the true factory settings treatment). Select "Get started" and press 

"Refresh." After a few minutes the PC will restart, and you will have a fresh copy of 

Windows 8.  

Start in Safe Mode 

Safe Mode is a great way to get into your system when something won't allow you to 

start up normally. Troubleshooting becomes a breeze when corrupted drivers and files 

aren't loaded that prevents a system from functioning. It used to be as easy as pressing 

F8 when the system starts up, but doing so with Windows 8 will take you to Automatic 

Repair Mode. The trick to getting back to good old fashioned Safe Mode? Hold down the 

Shift key and press F8 while booting up.  

This takes you to the Recovery mode. Select "advanced options," then "troubleshoot," 

then the "advanced options" again (there are a lot of advanced options). Select Windows 

http://api.viglink.com/api/click?format=go&key=2b0adaafa9ad8a29fede7758fada1730&loc=http://www.pcworld.com/article/2012885/20-must-know-windows-8-tips-and-tricks.html?page=5&v=1&libId=1e1a7984-27bf-4be2-aa1e-6a174e574d3a&out=http://images.techhive.com/images/article/2012/11/refres20deskto-100011203-orig.png&ref=http://www.pcworld.com/article/2012885/20-must-know-windows-8-tips-and-tricks.html?page=4&title=20 must-know Windows 8 tips and tricks | PCWorld&txt=&jsonp=vglnk_jsonp_13770461080176
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Startup Settings and finally the Restart button. This will reboot the computer and give 

you the option to boot into Safe Mode.  

If you need to get into Safe Mode from within Windows, open the dialog box (the 

Windows key + R) and type "msconfig" (no quote marks). Select the Boot tab and 

check the Safe boot box. The system will continually boot into Safe Mode until you go 

back and uncheck the box.  

Turn Live Tiles on and off 

 

Use the Live tile option to customize what you want to see. 

When looking at the plethora of tiles on your Start screen, the view can get stagnant, 

despite all the pretty colors.This is where Live Tiles come in. They offer real-time data 

right on your Start screen, and you don't need to open any apps. For example, the 

Weather tile will show you the current conditions, and Mail will show you the subject of 

the latest message you've received.  

You can customize which apps are live and which aren't by right-clicking on the tiles. A 

settings bar on the bottom will pop up with an option to turn the Live Tile on or off. 

Simply select the preferred option, and you're all set. Note, however, that not all apps 

have a live, real-time data-streaming option.  

 

Find the Windows games folder 

Currently, the games folder used in Windows 7 isn’t present in Windows 8. Fear not; if 

you install any current-generation PC game that would regularly save to this folder, the 

http://images.techhive.com/images/article/2012/11/turning20live20tiles20on20of-100011209-orig.png
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folder is automatically created. For a quick way to find it, right-click on the game icon on 

the Start screen and choose “Open file location” at the bottom.  

Activate Family Safety 

 

Let your kids play without having to worry. 

Want to avoid some nasty surprises on your credit card? Create a separate, standard 

account on the device for your kids (Family Safety can't be applied to an administrator 

account). You can activate Family Safety by going to the Control Panel, User Accounts, 

and Family Safety, and selecting the account you would like to apply it to. From these 

settings you can get reports on the account's activity; set a level of Web filtering; set time 

limits; and enforce Windows Store, game, and app restrictions. 

Shut down with one click 

 

Easy to create button to shut down. 

http://images.techhive.com/images/article/2012/11/family20safety20croppe-100011303-orig.png
http://images.techhive.com/images/article/2012/11/shutdownbuttoncroppe-100011310-orig.png


31 
 

Windows 8 hides the Power button in the Settings menu, forcing a multistep process 

just to shut down one's PC. But thanks to a crafty shortcut trick, you can pin a Shutdown 

button right onto the bottom of your desktop. Here's how.  

Create a shortcut on your desktop (right-click, go to New, then Shortcut). Enter 

"shutdown /s /t 0" (with no quotes, and, yes, that's a zero not an "O") as the location of 

the item, and press Next. Now name the shortcut (prefereably "Shutdown") and press 

Finish.  

Right-click the shortcut, and navigate to Properties. Choose Change Icon in the 

Shortcut tab, and then OK to leave the warning box. Choose an icon of your choice from 

the list. In the screenshot above, you'll see we chose a Power button.  

Right-click the shortcut again, and select Pin to Start. You can place the icon on your 

Start screen wherever it's convenient. Clicking it will instantly shut down your 

computer. 

But if you do have a touch screen device, then head straight to our guide to 

Windows 8 gesture commands. In this article (and in its accompany video) we describe 

how to navigate the initially confusing touch commands that leave many first-time users 

wondering what the heck just hit them. (See below). 

 

 

Master Windows 8 gesture commands 

http://www.pcworld.com/article/2013022/master-windows-8-gesture-commands.html
http://www.pcworld.com/article/2012024/the-windows-8-ui-how-do-interface-and-usability-experts-rate-all-the-changes.html
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Windows 8 isn't for everyone. If you're mostly a desktop PC user comfortable with 

Windows 7, upgrading to Windows 8 is probably not worthwhile. If you're a mobile user 

who needs easy access to the... 

 

Alex WawroAssociate Editor, PCWorld  

Alex writes reviews, How-To Guides and features to help you work smarter and game 

harder. 

 

Windows 8 has a few new features (like the charms menu, the Start screen, and gesture 

commands) which may seem pointless or needlessly confusing at first blush. 

Experienced Windows users running a non-RT version of Windows 8 may be tempted to 

ignore these new features entirely in favor of working exclusively through the Desktop 

app.  

That's a reasonable sentiment, and it's totally feasible because Windows 8 works equally 

well whether you stick exclusively to the new Windows 8 interface or the traditional 

Windows desktop. But Windows 8 really shines when you learn to use the charms and 

gestures to quickly swap back and forth between the Start screen and the desktop, 

multitasking and sharing data between new Windows 8 apps and your trusty desktop 

software.  

Before you can do that, you need to get comfortable taking your hands off the keyboard. 

After a few weeks working and playing with Windows I'm starting to learn how the new 

control scheme, designed to work equally well on desktops, laptops and tablets, can help 

you work faster and more efficiently if you take a little time to learn and integrate it into 

your workflow. With that in mind I've put together a brief guide to helping you get more 

done in less time on your desktop or tablet by mastering Windows 8 touch controls and 

their keyboard/mouse equivalents.  

https://www.facebook.com/awawro
https://plus.google.com/109703654481345966244
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Conjure Windows 8 charms to easily search and share 

 

Get used to pulling the new charm menu in from the right, because you're going to be 

doing it an awful lot. 

Swipe in from the right edge to bring up the Windows 8 charms menu, which lets you 

search, share, and change the settings of Windows 8 apps. There’s also a Start button to 

take you right back to the Start screen.  

Keyboard: Hit the Windows + C keys together to bring up the charms bar.  

Mouse: Move your mouse to the top or bottom right corners of your screen and leave it 

there for a moment to bring up the Charms menu.  

Switch tasks quickly with the app sidebar 

http://images.techhive.com/images/article/2012/10/charmsba-100010353-orig.png
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You can see what apps are currently running by swiping in from the left side of the 

screen. 

Switch through open apps in Windows 8 by swiping your finger in from the left edge of 

the screen to bring up the last app you were using. If you want to pick and choose from a 

list of all apps currently open, simply swipe in from the left a bit and then back again to 

the edge.  

Keyboard: Press the Windows + Tab keys together to switch through open apps.  

Mouse: Move your mouse to the middle of the left edge, then click and drag to bring in 

the next app. To bring up a list of all running apps, just move your mouse to the top or 

bottom left corners of your screen and move it along the edge towards the center until 

your apps list appears.  

Use two apps simultaneously 

 

http://images.techhive.com/images/article/2012/10/3011_win8_ui_withapps_sideba-100009957-orig.png
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You can use two apps simultaneously in Windows 8, though you can't adjust the ratio of 

screen space between the two apps. 

You can actually snap an open app into the right or left third of the screen by simply 

tapping and dragging it to the left or right edge of your screen until a thin vertical 

bar appears. You can do this from the top edge of an open app to make room for a 

second program, or drag an open app from the list along the left edge and snap it into 

the right or left edge of the screen.  

Mouse: To snap an app to the right or left side of your screen, simply drag it to either 

edge (as though the mouse pointer were your finger) or just right-click on the app and 

select "Snap left" or "Snap right" from the context menu.  

Keyboard: To snap an open app to the right side of your screen, press the Windows 

key + the period key. To snap it to the left, simply press the Windows key + Shift + the 

period key.  

Close apps with a flick of the wrist 

 

Click (or tap) and hold the top edge of an app to move it around the desktop, then drag it 

to the bottom of the screen to close it. 

Close apps by dragging your finger down from the top of the screen until the app 

minimizes and begins to disappear into the bottom edge.  

http://images.techhive.com/images/article/2012/10/clock2_fac-100010362-orig.png
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Mouse: Move your mouse to the top of the screen until the cursor morphs into a 

gnarled hand, then click and drag the app down until it begins to disappear into the 

bottom edge of the screen.  

Keyboard: The classic ALT + F4 key combination still closes any open program; if you 

use it while no programs are open, it should trigger the Windows power management 

menu so you can shut down your PC.  

Open your options menu with a swipe (or a right-click) 

 

The options menu along the bottom edge is unique to every app. 

Swipe your finger up from the bottom edge to bring up the options menu in any 

Windows 8 app.  

Mouse: Simply right-click in the empty space of any Windows 8 app to bring up the 

options menu.  

Keyboard: Hit the Windows key + Z to bring up the options menu. 

Try out semantic zoom 

 

http://images.techhive.com/images/article/2012/10/movieguide-100010059-orig.png
http://images.techhive.com/images/article/2012/10/semantic_zoom_ms-100010367-orig.png


37 
 

MicrosoftZoom out to quickly organize the data you store within an app, or even just to 

organize the apps themselves. 

Pinch your fingers together to zoom out; zoom out far enough and you will eventually 

enter Semantic Zoom mode, which can be useful for moving files around or quickly 

creating groups of folders. It's sort of hard to explain, so the best thing to do is play 

around with semantic zoom yourself to see how it works.  

Mouse: Hold down the CTRL key and use the scroll wheel on your mouse to scroll in 

and out of Windows 8 apps. Scroll out as far as you can to enter semantic zoom.  

There are actually a few ways to move and organize your files in Windows 8. If you have 

a touchscreen handy, tap and hold an object in Windows 8 (like the live tiles in the Start 

screen, for example) to move it around and reorganize folders or menus. If you're using 

a mouse and keyboard you can move files and folders around in the Desktop app with 

the File Explorer utilty, just like every other version of Windows. If you need to shuffle 

things around in the Windows Start screen or a Windows 8 app, simply left-click on an 

object, then hold and drag it to reorganize your apps, files and folders. Use the mouse 

wheel to quickly scroll through lists while doing so 

 

 
You really can't get the most from the new Windows 8 modern interface unless you have 
a 10-point multitouch display. 
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And if you don't have a touch screen monitor for the new OS, you should definitely read 

our guide to picking the right upgrade display for full Windows 8 compatibility.  

Windows 8 drivers, utilities and customizations 

Once you've become somewhat acclimated to the new Windows 8 landscape, it's time to 

fine-tune the OS experience to your personal preferences. At the top of the list is driver 

management. It's very possible that your new Windows 8 device boots up fine, but 

unless all your device drivers are up-to-date, you won't get the most high-performance 

experience possible (and driver issues may stop some peripherals from working 

altogether).  

See our exhaustive guide on the whys, hows and wheres of Windows 8 drivers to nip all 

these issues in the bud.  

Utilities like Win8 Start Button will help 
restore a bit of normalcy in the new OS. 

Some Windows 8 problems have nothing to do with drivers. Instead, the OS itself is just 

innately challenging. To alleviate some of the built-in pain points, you absolutely must 

read our guide to the 8 worst Windows 8 irritations and how to fix them. Microsoft's 

http://www.pcworld.com/article/2014043/how-to-pick-the-best-desktop-display-for-windows-8.html
http://www.pcworld.com/article/2017357/why-how-and-where-to-update-your-windows-8-drivers.html
http://www.pcworld.com/article/2017357/why-how-and-where-to-update-your-windows-8-drivers.html
http://www.pcworld.com/article/2017357/why-how-and-where-to-update-your-windows-8-drivers.html
http://www.pcworld.com/article/2013667/8-worst-windows-8-irritations-and-how-to-fix-them.html
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decision to omit the traditional Start Button is among a host of bizarre development 

decisions, but luckily three different third-party utilities—Win8 Start Button, 

StartMenuPlus8 and Start8—can return the erstwhile Windows mainstay to your 

desktop.  

But, hey, Microsoft didn't kill all the good things from previous versions of Windows. It 

just relegated many of them to hidden, second-class status. For a bunch of great tools 

hiding beneath the surface of Windows 8, check out this collection of 6 awesome 

Windows 8 utilities that no one knows about.  

http://www.pcworld.com/article/2023340/ultimate-windows-8-starter-guide-must-

know-tips-apps-and-utilities.html 

 

http://www.pcworld.com/article/2013243/yet-another-way-to-restore-the-start-button-in-windows-8.html
http://www.pcworld.com/article/2020422/review-startmenuplus8-is-just-another-utility-to-give-windows-8-a-start-menu.html
http://preview.www.pcworld.com/article/2012093/review-start8-beta-gives-windows-8-a-start-menu.html
http://www.pcworld.com/article/2018309/six-awesome-built-in-windows-utilities-no-one-knows-about.html
http://www.pcworld.com/article/2018309/six-awesome-built-in-windows-utilities-no-one-knows-about.html
http://www.pcworld.com/article/2023340/ultimate-windows-8-starter-guide-must-know-tips-apps-and-utilities.html
http://www.pcworld.com/article/2023340/ultimate-windows-8-starter-guide-must-know-tips-apps-and-utilities.html

