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What do | do with it???
Most Important: Don’t throw anything away until you ---

Consider all the genealogical items you have
Search and use Genealogical Guides
Donate Your Genealogical Items

Prepare Your Genealogical Codicil.



Consider what you have

Historic Information

1. Genealogical Data (original documents,
church records, documented family stories, deeds, wills,
pedigree charts (with sources) sources, books, articles, etc..)
2. Family Bibles

3. Photographs labeled(using a photo pen/pencn
4. Family Heirlooms with ass

Current Information

Same as above plus

Story of your life

Newspaper Articles

Social Security (application & death)
Personal Records & Certificates (birth, marriage,
death, medical, school, mortgage, awards, eftc...)
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Consider

e \WWhat is your objective?
¢ \What do you want to pass on?
e \What format (loose papers, books, CDs, heirlooms)?

Search for Genealogical Guides - Examples

aps Shopping More~  Search tools

Genealogy.com: Preserving Your Research
www_genealogy.com/67_donna.html ~

History is very fickle in what it preserves, as a visit to a
museum will reveal. Some museums do preserve wonderful
statues and priceless jewelry but, more often, ...

How to Protect and Preserve Your Genealogical R...
legacy-blog.com/.../now-to-protect-and-preserve-your-genealogical-rese... ~
Apr 28, 2013 - To an outsider, genealogy must seem like an
inherently morbid pastime. Affer all, genéalogists are
obsessed with death records, obituaries, ...




http://www.genealogy.com/67 donna.html

\ UserName: _ Password: _ Forgot?

= QM LEARNING CENTER | communiTy | My GeneaLoGy.com | searcH | svor RGEEE
fold3F

| First Name ' [ Last Name NEESSIR search now

SEARCH DOCUMENTS FOR FREE:

New? Start Here Preserving Your Research
Genealoqv How-To by Donna Przecha £, Printer-friendly version

Getting Started _
: : I've Got the Information — What's Next?
Gettmq Orqamzed Expert Donna Przecha shows you the current best practices for ensuring that your family

Developinq Your history survives into future generations.

Research Skills History is very fickle in what it preserves, as a visit to a museum will reveal. Some
Sharinq Your museums do preserve _wonderful statues‘ and priceless jewelry bu_t, more often, the _

= treasures are broken pieces of pottery, simple tools, weapons, objects of everyday life or,
Family's Story quite often, the items from a trash heap. That which is most treasured does not stand any
Reference Guide better chance of preservation than the most common object.

One of my favorite poems is Ozymandias by Shelley. It tells of a pedestal inscribed with

BiOQ rth! the words "Look on my works, ye Mighty and despair!" The irony is that all around is
Assistant nothing but desert. The great Ozymandias built wonderful things for all to marvel at, but

nothing remained but the mocking words.


http://www.genealogy.com/67_donna.html

http://legacy-blog.com/2013/04/28/how-to-protect-and-preserve-
vour-genealogical-research-after-your-own-death/

Michael Tormey's "Legacy Blog"

Thoughts on discovering and preserving your family's legacy for generations to come

About Michael = About This Blog  Policies @ What Is a Legacy?

How to Protect and Preserve Your

Genealogical Research after Your HONOREI
OWN Death

by Michael Tormey on April 28, 2013
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http://legacy-blog.com/2013/04/28/how-to-protect-and-preserve-your-genealogical-research-after-your-own-death/
http://legacy-blog.com/2013/04/28/how-to-protect-and-preserve-your-genealogical-research-after-your-own-death/

Donate

¢ \WWhich genealogical items do you want to pass onto family
members? Which family member?

v Family heirlooms are usually passed
down to family members.

v' Consider who in the family would become
the holder of genealogical information.

e \WWhich genealogical items do you want to donate?
Where would these items go?

genealogical library
historical society
archive

college.
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Where were your ancestors located in the United States?

Consider where your genealogical information should reside:
e Local/County Genealogical Library
e State Library, State Archives, Colleges
e Regional Genealogical Libraries
e National Genealogical Libraries

Shopping More~  Search tools

Genealogy Libraries in the U.S. - Gwest.org
www.gwest.org/gen_libs.htm ~

Director%/ of Genealogy Libraries in the U.S.. Last updated
08/12/13 07:26 AM Your comments are welcome, please
write: Webmaster@gwest.org ...

9 Genealogy Libraries to Visit Before You Die - Fa...
www _familytreemagazine.com» ... » Libraries & Archives ~

Family History Library (FHL%: The Church of Jesus Christ of
Latter-day Saints' research a_cnlltK in Salt Lake City is the
largest genealogical library in t

e world, ...



http://www.gwest.org/gen libs.htm

NATIONAL

Daughters of the American Revolution (DAR) Genealogical Library, Memorial Continental Hall, 1776 D
Street, N.W., Washington, D.C., 20006-5392. (202) 628-1776.

Everton Publisher's Library, 3223 S. Main, Nibley, UT 84321.

Genealogical Library of the Church of Jésus Christ of Lattér Day Saints, 35 North West Temple, Salt Lake
City, UT 84150.

Library of Congress, Genealogical Room, Thomas Jefferson Annex, Washington, DC 20540.

National Archives, Genealogy Section, 8th and Pennsylvania Ave., N.W., Washington, DC 20408.

National Archives Library, NNUL, Room 2380, 8601 Adelphi Rd., College Park, MD 20740-6001.

National Genealogical Society Library, 4527 17th St., N., Arlington, VA 22207-2399.

New England Historic Genealogical Society Library, 101 Newbury St., Boston, MA 02116. Ph: 617-536-5740.
Specializes in data about New England and New York; and the states further west to which New Englanders
and New Yorkers migrated.

Palatines to America National Library, 611 E. Weber Road, Columbus, OH 43211-1097. Ph: 614-267-4700.
FAX: 614-267-4888. Send E-Mail. Large collection of research material related to German-speaking families
that immigrated to America during any time-period, and from any nation.



http://www.gwest.org/gen_libs.htm

SOUTH CAROLINA

Abbeville-Greenwood Regional Library, N. Main St., Greenwood, SC 29646.

Calhoun County Museum, Archives Library, 303 Butler Street, St. Matthews, SC 29135.

Camden Archives and Museum, 1314 Broad Street, Camden, SC 29020.

Free Library, 404 King St., Charleston, SC 29407.

Greenville County Library, 300 College St., Greenville, SC 29601.

Heritage Library, The, The Courtyard Bldg., Suite 300, Hilton Head Island, SC 29928-4640. Ph: 843-686-6560. FAX: 843-341-
6493.

Send E-mail.

Laurens County Library, 1017 West Main St., Laurens, SC 29360-2647.

Old Edgefield District Archives Chapter, South Carolina Genealogical Society, P.O. Box 468, Edgefield, SC 29824.

Public Library, Rock Hill, SC 29730.

Richland County Public Library, 1400 Sumter St., Columbia, SC 29201.

Rock Hill Public Library, Box 32, 325 S. Oakland Ave., Rock Hill, SC 29730.

South Carolina Archives Dept, 1430 Senate St., Columbia, SC 29201.

South Carolina State Library, 1500 Senate St, Columbia, SC 29201.

Spartanburg County Public Libraries, Main Library, 151 S. Church St., Spartanburg, SC 29306. Send E-mail.

Three Rivers Historical Society, Williamsburg County, 305 Kelly St., Kingstree, SC 29556. Ph: 803-354-5391. Mail: P.O. Box
811, Hemingway, SC 29554.




PENNSYLVANIA
Altoona Public Library, 1600 Fifth Ave., Altoona, PA 16602-3693.
Annie Halenbake Ross Library, 232 West Main Street, Lock Haven, PA 17745. Ph: 717-748-3321.
Beaver County Genealogy & History Center, Beaver Train Station, 250 East End Ave., Beaver, PA 15009. Ph: 724-775-1775.
Bloomsburg Public Library, 225 Market St., Bloomsburg, PA 17815,
ucks County Historical Society Library, 84 South Pine St, Doylestown, PA 18901.
Buhl-Henderson Community Library, 11 Sharpsville Ave., Sharon, PA 16146.
Carnegie Library of Pittsburgh, Pennsylvania Room, 4400 Forbes Ave., Pittsburgh, PA 15213.
Centre County Library and Historical Museum, 203 N. Allegheny St., Bellefonte, PA 16823.
‘Chester County Archives and Records Service, 117 West Gay Street, West Chester, PA 19380.
Citizens Library, 55 South College Street, Washington, PA 15301.
Community Library of Allegheny Valley, 315 E. 6th Ave., Tarentum, PA 15084. Phone: 724-226-0770.
Coyle Free Library, 102 N. Main St, Chambersburg, PA 17201.
-Easton Area Public Library, 6th & Church Sts., Easton, PA 18042.
Erie County Library System, 160 E. Front St., Erie, PA 16507. Send E-Mail
Fackenthal Library, Franklin and Marshall College, Lancaster, PA 17602.
Erie County Blasco Public Library, 160 E. Front St., Erie, PA 16507-1554.
Ford City Public Library, 1136 4th Ave., Ford City, PA 16226.
‘Fl‘ee Library of Philadelphia, 1901 Vine St., Philadelphia, PA 19103. Ph.: 215-686-5322.
Genealogical Society of Pennsylvania, 1305 Locust St., Philadelphia, PA 19107-5405. Send E-Mail.
Green Free Library, 134 Main St., Wellsboro, PA 16901.
Historical Society of Evangelical and Reformed Church Archives and Libraries, College Ave. and James St., Lancaster, PA 17604.
istorical Society of Pennsylvania Library, 1300 Locust St., Philadelphia, PA 19107.
Hoenstine Rental Library, 414 Montgomery St, Hollidaysburg, PA 16648.
James V. Brown Library, 19 East 4th St., Williamsport, PA 17701.
Lackawanna Historical Society Library, George H. Catlin House, 232 Monroe Ave., Scranton, PA 18510.

Lancaster Historical Society Library, 230 N. President Ave., Lancaster, PA 17603. Phone: 717-392-4633.
Lutheran Historical Society Library, Gettysburg, PA 17325.
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PENNSYLVANIA Continued

Cmmey T —— gy — meeg ey —m— — = — -

Lutheran Theological Seminary Library, Mt. Airy, Philadelphia, PA 19119.

Mennonite Library and Archives of Eastern Pennsylvania, 1000 Forty Foot Road, Lansdale, PA 19446.

Methodist Historical Center, 326 New St., Philadelphia, PA 19106.

Mt. Lebanon Public Library, 16 Castle Shannon Blvd., Pittsburgh, PA 15228.

Muncy Historical Society and Museum of History, 131 So., Main St., Muncy, PA 17756.

Meyersdale Public Library, 210 Center St., Meyersdale, PA 15552. Ph: (814) 634-0512 FAX: (814) 634-0512.
Myerstown Community Library, Box 242, 199 N. College St., Myerstown, PA 17067.

New Castle Public Library, 207 E. North St., New Castle, PA 16101.

orthampton County Historical & Genealogical Society, 342 Northampton St., Easton PA 18042. Ph:610-253-1222.
Oil City Library, 2 Central Ave., Oil City, PA 16301.

Osterhout Free Public Library, 71 So. Franklin St., Wilkes-Barre, PA 18701.

Pennsylvania Historical and Museum Commission Division of Archives and Manuscripts, Box 1026, Harrisburg, PA 17108.
Pennsylvania State Library, Walnut & Commonwealth, P.O. Box 1601, Harrisburg, PA 17105-1601.

Reading Public Library, Fifth and Franklin Sts., Reading, PA 19607.

!

!

Resource and Research Center for Beaver County and Local History, Carnegie Free Library, 1301 Seventh Ave., Beaver Falls, PA 15010.

Schlow-Memorial Library, 100 E. Beaver Ave., State College, PA 16801.

pruance Library, Bucks County Historical Society, 84 South Pine Street, Doylestown, PA 18901-4999. Ph: 215-345-0210.
Susquehanna County Free Library, Monument Square, Montrose, PA 18801.

University Library, Pennsylvania State University, University Park, PA 16802.

University of Pennsylvania Library, Central Bldg., 34th St. below Woodland, Philadelphia, PA 19104.

Warren Public Library, Box 489, 205 Market St., Warren, PA 16365.

Western Pennsylvania Genealogical Society Library, 4400 Forbes Ave., Pittsburgh, PA 15213-4080.

Wyoming County Historical Society Library, P.O. Box 309, Tunkhannock, PA 18657-0309.

]

Research and if you can, go to the libraries where you think
you might want your genealogical information to reside.
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http://www.familytreemagazine.com/article/9-libraries

9 Genealogy Libraries to Visit Before You Die
9/28/2009 By Lauren Gamber

No matter where your ancestors lived, you'll find family history answers inside
these major genealogical libraries. Whether your ancestors hailed

from Michigan or Maine, Milan or Minsk, you're bound to make headway

at one of these giant repositories (listed alphabetically).

1. Allen County Public Library

2. Clayton Library Center for Genealogical Research

3. Family History Library (FHL)

4. Library of Congress

5. Mid-Continent Public Library Midwest Genealogy Center

6. National Society Daughters of the American Revolution
Library

7. New England Historic Genealogical Society Research

8. New York Public Library

9. Public Library of Cincinnati and Hamilton

12
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Examples of Guides for donating Your Genealogical Material:

http://www.archivists.org/publications/donating-familyrecs.asp

Log in / Log out
Join SAA
Contact us

Society of

American Archivists
17 North State Street
Suite 1425

Chicago, IL 60602-3315
tel 312/606-0722

fax 312/606-0728
toll-free 866/722-7858

Réady. Set.
Know!

Achieve
your goals
with SAA
Education

AN

Co-sponsor a Program at
Your Institution!

the society of american archivists

Home | The Archives Profession | About Us | Education & Events | Publicat

A Guide to Donating Your
Personal or Family Papers to a
Repository

SolAﬂuG
youn
PERSONAL
OR FAMILY
PAPLRS

ToA
REPOSITORY

For millennia, written records have provided essential
clues to the past. Through letters, diaries, and
unpublished writings of many types, and also through
the audible and visual records of recent times,
researchers have been able to study and understand
much about the history of particular families,
communities, businesses, and organizations, the history
of specific events and broader societal trends, and the
history of the United States in general.

Letters, diaries, photos, and other material collected over the years give vital
and unique information regarding your life or the history of your family. And
while these papers obviously matter to you, they may be important to your
community, state, or nation, too. Whether or not members of your family
attained a degree of fame, they have contributed to the heritage of a certain
place and time. When you donate your personal or family papers to a
manuscript repository, your family history becomes a part of your community's
collective memory.

What is a Repository and What Can It Do for You?

Manuscript repositories—also called archives, historical
societies, and special collections libraries -carefully preserve
collections of written, visual, and audible material created by
private citizens both past and present. Such repositories ensure
that these personal and family papers will be available for
research bv generations to come.

13
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https://[familysearch.org/sites/default/uploads/Donations-Guidelines-

REVISION-12-July-2012.pdf

WHERE GENERATIONS MEET

FamilySearch International is an incorporated, nonprofit, family-
focused institution dedicated to providing free access to recorded
genealogical data for use by family historians, genealogists. and
others who have interest in such information. Much of
FamilySearch’s genealogical collection circulates through the
Family History Library in Salt Lake City and family history
centers throughout the world.

GUIDELINES

FamilySearch appreciates gifts, which make up a large part of its
collection. Please note that, unless requested otherwise, all
donations become the physical property of FamilySearch and will
not be returned. By accepting a donation, FamilySearch is under no
obligation to include the donation in FamilySearch’s collection.

FamilySearch will accept only materials that:

e  Are readable, organized, and accessible to help
researchers identify individuals and relationships by
name, date. and place.

e  Add new information to FamilySearch’s collection
(duplicate materials are not accepted).

e  Fitin available shelf space.

e Do not violate current privacy and copyright laws.

TYPES OF MATERIALS FAMILYSEARCH DOES
ACCEPT

FamilySearch accepts the following materials:

Gifts, Donations, and Loans to FamilySearch

Written Works

Written works, such as family histories, should be in a clear,
readable format. They should include a title, the author's name, and
the publication date.

If possible, please send your material in an electronic format. If
your material is not available electronically, send an unbound,
double-sided copy of your manuscript, which will be easier to
duplicate and will take less shelf space.

Automated Text-Based Information

To submit material electronically, you must give FamilySearch
permission to use the material in any way deemed appropriate by
FamilySearch. Please see the “Permission to Duplicate” section of
this document for how to do this. Automated information may not
be immediately available for patron use.

FamilySearch prefers that the data have an introduction, table of
contents, welcome page., links between files, index. and
explanation of abbreviations. The requirements for use on
FamilySearch computers are as follows:
e  The software runs on Windows XP or higher.
o The software and data are on CD or DVD.
o The software passes in-house testing certifications.
e  File formats supported by at least one of the following:
Adobe Acrobat, Internet Explorer. Irfan View. or
Microsoft Office.

Data submitted on an external drive must be under 2 GB and will
be converted to DVD for patron use. External drives will not be
returned to the donor.

14


https://familysearch.org/sites/default/uploads/Donations-Guidelines-REVISION-12-July-2012.pdf
https://familysearch.org/sites/default/uploads/Donations-Guidelines-REVISION-12-July-2012.pdf

http://www.familytreemagazine.com/article/Preserving-Research-

for-Posterity

Oct/Nov 2013

Steps to Trace Solutions to Digitize Onfire Tricks
6& 2 Ancestoss L) i cestral

p An

CONQUER
YOUR

RESEARCH I
CHALLENGESH

5'nps 10 Overcome p
Burned Courthouses

Ways to Finc
Missing Migrants.

Fereces

Subscribe Now
Give a Gift Subscription
View this Issue Online
Buy this Issue

Home » How to Research Your Genealogy Online » Save & Share History » Donating Genealogy
Research to a Library

Donating Genealogy Research to a Library

5/7/2012
By Diane Haddad

You've got questions about discovering, preserving and celebrating
your family history; our experts have the answers.

Q. What can someone who has no living heirs do with his or her photos, birth certificates
and other family heirlooms so they won't be thrown away? Is there any organization I
could donate these items to?

A. Many libraries, historical and genealogical societies, historical museums and state
archives accept donations of family papers, genealogical research and heirlooms.
Consider giving your items to a repository in the area that figures most heavily into your
research. The New England Historic Genealogical Society, for example, seeks family
diaries, Bibles and other documents related to New England research.

The Church of Jesus Christ of Latter-day Saints Family History Library in Salt Lake City
also accepts materials it considers helpful to researchers. See its online donation
guide for information on what the library can use and how to prepare your donation.
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http://www.americanancestors.org/donate-special-collections/

LOGIN | QUEST USERS | HELF | ABOUI NEHGS | SUPPORI NEHGS | TEXI SIZE: J ) ==

7=

American Ancestors

New England Historic Genealogical Society - Founded 1845

SEARCH | LIBRARY | RESOURCES | PUBLICATIONS | STORE

Support NEHGS Donate Materials to the

Support Information

Ways to Donate Library and S p eCial

Annual Fund )
Special Projects ( ' 11 t

Planned Giving O eC lons
Volunteer
Membership Levels
Donate Materials

NEHGS encourages our members and friends to consider donating their
|| genealogical materials.

| Many researchers own unigue manuscript items. Donations of such items to

Give Onhne NEHGS form the basis of our amazing manuscript collection. Many

Give online and support NEHGS. researchers may wish to plan for the eventual disposition of their family collections. NEHGS

is the perfect place to preserve and protect your family treasures, and make them available
fi i f ily hi ]

Contact Us to future generations of family history researchers

ng MacMahon Donations of books and other published material (periodicals, CDs, etc.) relevant to

Director of Devglopment _ ~ genealogy or local history are also greatly appreciated. These gifts will be added to our

New England Historic Genealogical SOCiely pasearch Library as new titles or replacement copies. If they are not needed in the

101 Newbury Street collection, they may be sold to benefit the NEHGS Book Preservation Fund. We also seek

Boston, MA 02116 donations of digital files (preferably PDF or Word documents) for addition to the NEHGS

tmacmahon@nehgs.org Digital Library and Archive.

617-226-1218
What We Collect

Steven L. Solomon

Manager of Gift Planning

T i i » Papers and records of professional / amateur genealogists and family associations
New Enaland Historic Genealoagical Society P P g 9 y
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Each Library, Historical Society, Archive has their own set of
requirements that you need to follow in order to donate your
iInformation. Ask before you donate...

http://genealogytipoftheday.blogspot.com/2013/06/ask-before-you-
donate.html

s e e ¥ e

T L1ST OF LETTERS s

REMAINING DNOALLED YOR IN THY OHARLESTON Marriages & Births
POSTOFY¥IOK, EPTEMBER ~, 1564, .

—ALSD, p—

2 BAY MARES, |

ONE SORREL COLT, :
ﬁNEALOGYBANK AND TWO COWS. |

| And I hereby give notice, That on

09 June 2013 G00g1e+
Genealc

Ask Before You Donate Follow

If you are contemplating donating your "genealogical papers" to a library, A

historical society, or other facility, discuss this with them before you make the u Q
decision. Some organizations do not take donations of this type, may not have =
the facilities to maintain and preserve your collection, or may place serious ﬂ (
restrictions upon its use. oA

And others may not be able to take your material if you are simply looking for .I
con [

a free way to "have someone organize your stuff after you die."
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Examples of Libraries, Historical Society and College

http://www.genealogycenter.org/Donate.aspx

Allen County Library,
Fort Wayne, Indiana

ALLEN COUNTY PUBLIC LIBRARY

GENEALOGY CENTER

FORT WAYNE INDIANA

Make a Donation

Meet Our Librarians 5 z
Expand your search with our team. Donation Options
There are many ways to support The Genealogy Center of the Allen County Public Library, and all are greatly |
Make a Monetary Donation

Contact Us Support The Genealogy Center through a monetary contribution

We would be glad to

One of the most immediate ways of supporting the work and services of The Genealogy Center is through
monetary contributions to the Center’s endowment fund. Every dollar earned from the endowment fund’s
interest directly supports our collections and programs. Annual gifts and pl d gifts are great cor

to regular gifts given in appreciation of experiences at the Center. The library’s Communications and
Development office can provide assistance in crafting a planned gift that works best for your personal
situation. Contributions can be mailed, or made through the library’s online donation portal.

Notice: Clicking the link below will transfer you to our on-line gift processing page, securely hosted by our
technology partner SofterWare, Inc.

Share Your Research

Share genealogy papers, books, and data

Another immediate way to support the work of The Genealogy Center is to share your research. We welcome
your contributions of papers, books, and disks of data. In print or in digital formats, your work will not only
benefit great numbers of researchers, it will also be preserved for generations to come on our shelves and
webpages. Whether it’s research articles, images of military veterans in your family history, completed books,
indices to record groups large and small, or copies of the family record pages in your family Bible, all will find a
good home in The Genealogy Center. Contributions can be mailed or sent electronically directly to The
Genealogy Center.

18


http://www.genealogycenter.org/Donate.aspx

http://www.qgodfrey.org/biyrbook.html

GODFREY LIBRARY

GODFREY

Memorial Library

ONLINE

The Internet Branch of Godfrey Memorial Library
A Library of Genealogy, History and Biograph
HOME ABOUT US MEMBERSHIPS SEARCH FRIENDS OPPORTUNITIES

Donate Books and
Your Own Research

We are happy to take books and research materials
donated by our patrons. Here are some of the types of
things you may consider donating:

Connecticut high school year books from before 1960
Genealogy, History and Biography books

Genealogy research with citations

Historic Records

Please contact us with a description of what you would
like to donate so we can determine the
appropriateness of the item(s) and make
arrangements.
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http://www.mdhs.org/library/donations-and-support

maryland

hIStorlcal SOClet)’ About | Membership | Shop | Media Center | Login | Contact

Museum Library Publications Education Plan a Visit Events

Donations and Support DONATE

The H. Furlong Baldwin Library of the Maryland Historical Society
depends heavily on the generosity of history-minded donors,
volunteers, and interns.

Blogs

Stay Informed

Donate: Search 100 years of the MdHM

Books
View Collections Online

Personal or family papers

Host Your Wedding or Event at MdHS

Business or organizational records

Photographs Did you know...

"_..that in November of 1861, Julia Ward Howe

Genealogical research .
wrote “The Battle Hymn of the Republic™? "

Home movies and other moving images More >>

Maps, prints, ephemera and other material
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http://www.swarthmore.edu/academics/friends-historical-

library/donating-to-the-collections.xml

ALUMNI | CAMPUS COMMUNITY | PARENTS | VISITORS

T

rthmore Cglle

g . . :
rle Tl S H ]_St O Tl Cal LlhTEx | CALENDAR | CONTACTS

Home About  Academics Admissions & Aid Athletics Giving Libraries News & Events Student Life

Friends Historical Library

Donating to the Collections

Accessing the Collections
Quaker History & Genealogy
Swarthmore College Archives

Swarthmore Historical Society
Archives

Copies & Permissions
~ Donating to the Collections
Staff

Search the Collection

tripod

What to Donate |
[Keyword v|[Find ]|

Friends Historical Library accepts donations of as little as a single item and as
large as dozens of boxes. Material need not be organized; it need not be "old"; and
it need not relate to a famous individual, event, or organization in order for it to be
historically significant. Historical material itself should not be mailed or dropped off
without first consulting with the staff; a repository must evaluate all material offered
and ask the donor to sign a donation agreement.

Other Tripod Search Options »

Do you need to "cull” the papers or reorganize them?

Archivists are experts in identifying materials that are candidates for long-term
retension. Because the research value of records may be diminished if items are
removed or if the records are rearranged, donors are encouraged to contact the
Library staff before weeding, discarding, or reorganizing their papers and records.
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Will the Library take everything you offer?

Although FHL cannot accept everything that may be offered -- either because of
staff and space constraints or because the papers are not within our collecting
mission - it welcomes the chance to review material. If it is not appropriate for us,
we may be able to identify another site.

Donating Personal or Family Papers to a Repository

The Library can only invest materials and labor in the preservation of items which
they own. Except for Meeting records, which are covered under a depository
agreement, Friends Historical Library accepts donations of individual or family
papers, but will not accept such material on deposit or on loan. Donors are asked
to sign a donation agreement, which formally signifies that the papers become the
actual property of Friends Historical Library.

Information for Quaker Meeting clerks

A few Yearly Meetings have developed guidelines for the maintenance and
preservation of monthly meeting and committee records. Clerks and recorders are
encouraged to consult these guidelines, even if their own Yearly Meeting has not
developed specific instructions.

To determine what original records have been deposited at Friends Historical
Library, interested persons should consult our joint, on-line catalogue, Tripod. We
have begun a project to provide detailed finding aids for all of our Yearly Meeting
deposits; completed inventories are linked from the Quaker Meeting Records
search page.

In 1989, the Records Committee of Baltimore Yearly Meeting first published a
Handbook on Records: their Creation, Maintenance, and Preservation in the
Meeting. It is still a very useful document for clerks and recorders. With their
permission, we provide an online version here.

In 1998, Thomas C. Hill prepared a paper entitled Discipline Provisions Regarding
Records for the Conference of Quaker Historians and Archivists in Baltimore. This
is an excellent summary of the principal rules of discipline in North America
regarding the obligation to maintain official records and the ownership of records or
other personal or real property of the local congregation (Hill, 2003). A link is
provided here.

Meeting records deposited in Friends Historical Library remain the property of the
originating meeting or its sucessor(s). Other questions about the process of
depositing meeting records should be directed to the Curator or Archivist.

Open to the public
* Monday-Friday 8:30 a.m.-4:30 p.m.
» Saturdays 10 a.m.-1 p.m. after
September 7, 2013..

Closed to the public:
» Saturdays, October 12th & 19th
2013
* November 28-December 1 2013
» December 21 2013-January 1 2014

« Campus Map »
= Wayfinding for Blind & Low Vision
Travelers »

Contact Us

Friends Historical Library
Join us on Facebook:

McCabe Library, first floor
Swarthmore College

500 College Avenue
Swarthmore, PA 19081

Phone: 610-328-8496
Fax: 610-690-5728
Email: friends@swarthmore.edu
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Genealogy Codicil for Your Last Will & Testament

If you can answer "No" to any of these guestions,
a genealogy codicil instrument might be for you.

*s*Have you included provisions for the care and placement of your genealogy
collection in your Last Will & Testament?

**Have you made written plans for the disposition of your genealogy materials
upon your death?

**When you pass away, do you know what will happen to your collection of
family history books, binders, and boxes of photos?

s Can you be certain that your offspring will appreciate the investment in time,
money, work and personal care that went into researching and maintaining
your collection?

s Are you sure your children or grandchildren will treasure your family history
as much as you did during your lifetime?

If you have not thought about it, not done anything about it, and have not made
your wishes known in writing, now may be the time. You may want to consider
copying the template below and creating a document to let your wishes be
known and made a part of your Last Will and Testament.
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GENEALOGICAL CODICIL TO MY LAST WILL AND TESTAMENT
To my spouse, children, guardian, administrator and/or executor:

Upon my demise it is requested that you DO NOT dispose of any or all of
my genealogical records, both those prepared personally by me and
those records prepared by others which may be in my possession,
Including but not limited to books, files, notebooks or computer programs
for a period of two years. Please attempt to identify one or more persons
who would be willing to take custody of the said materials and the
responsibility of maintaining and continuing the family histories.

If you know someone already who are likely candidates to accept these
materials add the following: "I suggest the following person(s)" and then
list their names, addresses and phone numbers.

Name Address Phone Number

Son - John Smith 123 Main St, City, State 888-888-8888
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In the event you do not find anyone to accept these materials (suggest
you make arrangements beforehand), please contact the various
genealogical organizations that | have listed below and determine if they
will accept some parts or all of my genealogical materials. List all the
organizations with addresses and phone numbers.

Organization Address Phone Number

Moravian His Soc 214 E Center St, Nazareth, PA 18064  610-759-5070

Please remember that my genealogical endeavors consumed a great
deal of time, travel and money. Therefore, it is my desire that the products
of these endeavors be allowed to continue in a manner that will make
them available to others in the future.

Signature Date

Withess Date

Withess Date

25



