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Unit 5. Searching (l)

Today's computers allow us to store a great deal of information. Because of this, we suggest you keep your information well-
classified and organized so that finding it is an easy process.

Despite having the information well-clasified, it can happen that sometimes we cannct find a file or folder. When this occurs,
we can resort to the Search function provided by Windows to locate the file or folder quickly.

The search provided by Windows XP also allows us to search for hardware, a network, people in the directory, Internet
pages. etc. We will further discuss this later.

Searching 2]

Click Start pﬁearch N

Select on the menu Search. all Programs D =] Run...

d Log Off E Turn Off Computer
The general search page will be displayed as shown wwm E & Unidad 5. La Busqued. . ﬂ@s:
below.

(J Search Results E]@W

File Edit Miew Favorites i@ls Help ﬁ' ‘

B, Llf"'\ | —
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] Search Results E]@ IZI
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File  Edit View Fawvorites {@Is Help

< </ lﬁ p Search ||{— Folders - B |
Address |d Search Results v| Go
Search Companion X Tostark vour search, follow the instructions in the left pane,

What do you want to search
for?

Pickures, music, or video

Docurnents {word
processing, spreadsheet,
etc,)

All files and folders
Computers or people

€ Information in Help and
Suppark Cenker

You may also want ta. ..

Q Search the Internst
Change preferences

0 Turn off animated character

Pios -]
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If you look closely you will notice that it is the same window as the windows explorer, but instead of shawing folders it El
shows the search companion. If you are already in the explorer it is nat necessary that you click on Start and then on the

Search menu; simply click o ) on the standard bar

First we need to choose one of the options presented, depending on what we are looking for. /mages.... Documents....
Files..., Hardware..., Search Infemef, ...

The first three search options are similar and we will see them naw grouped into one. We will discuss the equipment,
peaple, and Intemet searches a bit later on.

Searching Files or Folders

By choasing All files and folders a screen will appear so that we can give mare

information on what we are laoking for gﬂlﬂrfh by any or all of the criteria
Elow.

In the first box we will put All or part of the file name that we are looking for, and
then windows will show us files or folders that contain the characters that we have
typed. The more detailed the name the more concise the search will be, thus

facilitating the search. & ward or phrase in the file:

All or part o the file name:
allaClic

In the bax A word or phrase in the file: we can type the text that the file we are
looking for shauld contain. It is not always convenient to use this box because this — [pokin
significantly slows down the process as it looks for that word ar phrase in each file.

-j My Computer ¥
In the box Look in we can indicate in which unit we wish to look for the file or
folder When was it modified? ¥
Click Search to start the search. In the event that Windows does not find  What sizeis it? v
anything, it will natify you in the windaw to the nght with a message saying that the More advanced optians -
search has ended and that there are no results to show. E|
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Click Search to start the search. In the event that Windows does not find ~What sizeis it? v 4]

anything, it will natify you in the window to the right with a message saying that the

Mote advanced options ¥
search has ended and that there are no results to show. ’ -
\While it 1s carrying out the search, we can stop the search by clicking Stop, either
because we have found what we were looking for or because we made a mistake on ‘ Back ‘ | Search |

the search

\With the questions that follow we have the possibility of searching by the date it was last modified, size, and other advanced
options, such as differentiating between capital letters or lower case letters.

The search results will appear an the right side of the window

The operations we cary out on the files or folders found by the search are the same ones that we can da on any other file or
folder. WWe can copy, delete, change name, efc...

In dealing with the YWindows Explorer we can do the operations talked abaut in unit 4 WindowsXP Explorer, that is to say
that we can customize the results window, choase the fields we wish to see, choose the type of view, etc. We suggest that if
you have any questions or doubts, you review Unit 4

@ To practice these operations we suggest you do the Exercixe Searching Files or Folders

Registry Cleaner Recommended:

Your Windows Registry may contain thousands of potentially harmful errors.

Click Here to Get Rid of Them

wirw. Zoombli.com
Legal wamning: Authorised an-line use anly. It is not allowed the use of these caurses in companies or private teaching centres. El

- - Ada Ll -
Fesdback - Ads by Googls
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searching for hardware

If yvour computer is connected to a network. this option will be useful since it will allow you to access the resources that are
shared by other computers within the network. A printer that is connected to another computer, for example, can be used by
your computer as long as you have the required permission.

@ To use this option you need to do the following
Click Start.

Select the option Search.

Once the window has opened choose Computers or people and then A computer on the network, and the next window
will open up.

The way this window works is similar to the way we search for files; the only
important difference is that in the box Computer name: you need to properly ~ Which computer are you looking for?
type the name of the computer you are looking for, otherwise it is probable that t  Computer name:
will not find it.

Once found you will be able to access it by double-clicking on it. ‘ou may also wart to,..

{J Search this computer for files
Q Search the Internet

@ To Practice these operations we suggest you do the Exercise Searching for hardware
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SEARCHING FOR PEOPLE
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@ I you have Outlook or another similar pragram it is probahle that you have an address book, which is like an agenda.
This option allows you to search for the name of a person in the address book.

Click Start.

Select the option Search.

Once the window is open select Computers or people and then People in your address book, the following window will
open.

~,

rC.-.J Find People .

Laok in: |F'.d|:|ress Biook M Weh Site. .
People |
ind
hame: | % [ Find how I
Skop
E-mail i
Address: ’ Clear Al l
Phone:
Cther:
’ Close l

@ On the box Look in: we need to indicate if we want to search in the address book of our computer or in the address
hook of other people through Intemet, which will appear by clicking on the arrow to the right.

Mext we need to indicate some search criteria. such as name. the email address, the phone number, etc_ If we enter E|
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Once entered we can click Find now ta begin the search. B

If you wish to delete the search information that you entered to do another search, click Clear All.

@ To practice these operations we suggest you do the Exercise Searching for Peaple

Searching on the Internet

Display the Start menu and select the option Search the Internet from the Search menu.

Having done this, an Intemnet search page will open up, such as MSHN Search or Surway.com, which will allow you to look
for particular pages online. Simply type the address and click on search

The other option to search on the Intemet is much 1ess adgess | free computer courses " Gu
complicated. It consists of typing what you are searching for on

the Address bar of Windows explorer and then clicking on the green arrow to the right.

@ FExercises for Unit 5

< FEvaluation for Unit 5.

Registry Cleaner Recommended:

Your Windows XP Reqistry may contain thousands of potentially harmful errors.
Click Here to Get Rid of Them

wir. Registry Qptimizer. com

Fesdback - Ads by Google

BN g
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Searching for People
@1f you have Outlook or another similar program it is probable that you have an address book, which is like an
agenda. This option allows you to search for the name of a person in the address book.
Click Start.
Select the option Search.

Once the window is open select Computers or people and then People in your address book, the following
window will open.

{= Microsoft Windows XP tutorial free. Unit 5. Search for Hardware and people - Windows Internet Explo... |Z||E|rz|
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r-l-J Find People

Look in: |.ﬁ.ddress Biook [v]

—

People |

% I Find hlow ]

Mame: |

E-mnail:

Address: [ Clear Al ]

Phone:

Cther:

[ Close ]

@ On the box Look in: we need to indicate if we want to search in the address book of our computer or in the
address book of other people through Internet, which will appear by clicking on the arrow to the right.
|

*I

Page 8 of 24



Basic Concepts Class of March 24, 2008 by Carole Gumbert

[ Microsoft Windows XP tutorial free. Unit 6. Recycle Bin - Windows Internet Explorer

3 . T— ‘ .
&, v €| http:/fwen,teacherclick, com winxpft_6_1.htm ¥ A L
— — s ) »
ﬂi’ & 20|+ @Micrnsuft Ward 20... Erﬂicmsuft Wind... x] ‘ ﬁHume * B = Print - I-_I}Page * 0 Todls ~
wacher  WindowsXP  teacherClick Tutorials ‘ » ¢ ﬂ
@%’CH& tutorial » tutorials 4 selection x Home Page

Unit6. The Recycle Bin

(et to know the Recycle Bin

The Recycle Bin is nothing more than a space on the hard disk reserved to store information that is deleted so that in the
event of deleting a file or folder by mistake it i1 possible to retrieve it By default the Recycle Bin restores files or folders to the
place from where they were deleted f, for example, a file 15 deleted from D:\my documents, when it is restored it will go to
that folder

The Recycle Bin will maintain the deleted documents until it is emptied.

To open the Recycle Bin place the cursor on Deskitop and double-click on the Recycle Bin ican. éﬁ

| The following window is the Recycle Bin window. It is possible that it will not look the same as yours because it can be custn&iEl
1| I

Page 9 of 24



Basic Concepts Class of March 24, 2008 by Carole Gumbert

/= Microsoft Windows XP tutorial free. Unit 6. Recycle Bin - Windows Internet Explorer

@.\-_—__;. - |g, hitkp: e, beacherclick, comfwinepft_6_1.him V| 5| | % ‘ | Felbs

@IncrediGames - QNEW Wersion! | j p""“'erﬁ,ﬂ GD-'-‘ngE - |£| /E}Discwering Mature =~ | g/Popular Downloads - 8 My i3an

% o [oof-|@m & i & i - M Home ~ o Print * - Page v () Took v
col|™ ,_éMlcru:usuFt grﬂmmsgft ,_éMICI‘DS... x ; ome D [0 Prin |=z7 Page ) Tools

To open the Recycle Bin place the cursor on Deskiop and double-click on the Recycle Bin icon. | g, E

The following window is the Recycle Bin window. It is possible that it will not look the same as yours because it can be customized.

# Recycle Bin %

File Edit \View Favorites Toaols  Help

wy _/I lﬁ /'__\.l Search (7 Folders v > ¥ x

Address | 2 Recyels Bin

Original Locakion Date Deleted Size | Twpe Da

Recycle Bin Tasks A H:\Documents and Set...  6/25/2005 9:45 PM OKE File Folder 612

3 Empty the Recycle Bin Hi\Documents and Set...  6/25/2005 9:45 PM 283KE GIF Image 12/

. Ej gl H:'\Documents and Set...  6J25/2005 9:45 PM 4 KB Text Document 171

| eszaeliEns ] 1P Router H:\Documents and Set...  6/25/2005 5:45 PM 4KB TextDocument 12/

t‘j mackean Hi\Documents and Set...  6/25/2005 9:45 PM 112 KB  GIF Image 3z

Other Places ¥ @ﬁmichael H:\Documents and Sek... 6252005 9545 PM 10,992 KB Maovie Clip an
Details ¥

The Eecycle Bin window is similar te the Windows Explorer window, and they have similar options in common, such as custemizi
views, etc...

(1 [ | IZIEI
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The Recycle Bin window is similar to the Windows Explorer window, and they have similar options in common, such as custom
views, etc..

In the Recycle Bin attributes such as the original location of the file or folder before it was deleted will appear as well as the date
deleted.

Restoring Files or Folders. 230

]

@ Restoring files or folders to their original location.

To restore all of the elements from the Recycle Bin click on the green arrow on the left side that says Restore all items.

If we only want to restore some of the elements:

1) Select the elements to be restored by clicking on them. If the elements are not in subsequent order, use the Ctrl key to
select them or the Shift key if they are one below the other.

2) Once selected, a dialog box will appear on the green arrow on the left that will say Restore this item or Restore the
selected items.

The selected files will return to where they were located before deletion.

If the right side of the Recycle Bin is not visible yvou can also restore from the File menu by choosing the option Restore.

If vou do not know where the files were before deletion, check before restoring on the route that is shown on the column
original location because that is where it will save it.

= " PP =l Lol : H S £l ' i ibol ioioal 1 FH dﬂ
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Ir you do not know where the nles were before deletion, check before restonng on the route that 15 shown on the column El
onginal location because that is where it will save it

@ Restoring Files or falders in a different location than their original location.
1) Select the elements to be restored.

2) Click on the elements with the right mouse buttan and the shartcut menu will be displayed; select the option Cutor
(ctrl+X).

3) Locate the folder where you want the files to be restored; and click Paste or (ctrl+V).

@ To practice these operations we suggest you do the Exercise Restoring Files or Folders

Deleting Files or Folders from the Recycle Bin

@ Before deleting any element from the Recycle Bin you need to realize that once it is deleted it cannot be retrieved or
restored.

@ [fyou want to delete any file or folder from the Recycle Bin follow these steps: —
1) Select the Elements to be deleted..

2) Click on X this will delete the selected elements. You can also do this by pressing the Delete button.

The selected files will disappear and cannat be restared.

@ If a window appears asking i you are sure that you want to delete the selected file or falder click Yes if you are sure you
want it deleted.

—— f
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Deleting Files or Folders from the Recycle Bin

@ Before deleting any element from the Recycle Bin you need to realize that once it is deleted it cannat be retrieved or
restared.

@ If you want ta delete any file or folder from the Recycle Bin follow these steps

1) Select the Elements to be deleted..

2) Click on & - this will delete the selected elements. You can also do this by pressing the Delete button.

The selected files will disappear and cannat be restored.

@ If a window appears asking if you are sure that you want to delete the selected file or folder click Yes if you are sure you

want it deleted.

@ To practice these operations we suggest you do the Exercise Deleting Files or Folders —

Emptying the Recycle Bin

@ The elements that are deleted usually remain in the recylce bin and in time we need to empty it to free space or because L
we do not want to have those elements still there.

In order to do this, simply empty the Recycle Bin by clicking on the icon located on the left labeled Empty the Recycle
Bin.

A window will appear asking Confirm you want to delete these X elements? where X is the number of elements
currently in the Recycle Bin - Click Yes to empty it.

L] I ElE|
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Emptying the Recycle Bin

@ The elements that are deleted usually remain in the recylce bin and in time we need to empty it to free space or because
we do not want to have those elements still there.

In order to do this, simply empty the Recycle Bin by clicking on the icon located on the left labeled Empty the Recycle
Bin.

A window will appear asking Confirm you want to delete these X elements? where X is the number of elements
currently in the Recycle Bin . Click Yes to empty it

You can also empty the Recycle Bin from the File menu and select Empty the Recycle Bin .

There is an even quicker way. Simply nght click on the Recycle Bin icon j and a menu with the aption Empty the

Recycle Bin. If you do it this way, you have to be sure that you want to empty the Recycle Bin since you will not be able to
sea what you are deleting.

@ To practice the operations we suggest you do the Exercise Emptying the Recyele Bin

@ If you want to leam how to have the deleted element not go to the Recycle Bin or customize the space used for
the Recycle Bin click here ﬂ

@ Exercises for Unit 6 < Eyaluation for Unit &

[
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unit7. Configuring the Screen (l)

Configuring the screen is important because sometimes we spend many hours in front of the screen, so we
recommend spending a few minutes configuring our desktop so that it can be the most comfortable as possible.

Click with the right mouse button somewhere that has no icons on the desktop and select the option Properties
from the shortcut menu that is displayed. The Display properties window will appear where we can change the
configuration parameters

= Microsoft Windows XP tutorial free. Unit 7. Screen settings - Windows Internet Explorer
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@How to customize the windows in Windows XP. Display Properties
Click with the right mouse button somewhere that Themes | Desktop | Scieen Saver| Appearance |Setting$

has no icons on the desktop and select the option
Properties from the shortcut menu that is displayed.

The Display properties window will appear where Inactive Window
we can change the configuration parameters. Active Window

Select the tab labeled Appearance on the Display indovs Text Message Box
properties window.

On the Windows and buttons list select which
style you want.

Then select one of the Schemes offered to yvou from
the Color scheme list.

In the box Font size choose the the size of _
lettering that you like. Windows and buttans:

|Winu:||:|w3 HP shle M

Once all changes are done Click OKC

Color zcheme:
| Silver M

I 0k H Cancel ] Apply E

a

| Mormal
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from the list that appears at the bottom |eft comer.

@ If you are nat sure what background goes with |y : » kv
what name just highlight the name and a small SY— ™

representation of the background will appear as | 7| Desktop | Sereen Saver | Apnesrance | Seffings
would on the screen. | Theres | | | fep | Setings |
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@ Once the background has been selected you can
choose how it will appear by clicking on Position:

Here are the options:

Centered: the image will appear in the center of the
screen with its real size.

Tile: the image will appear with as many images as
necessary to fill the screen.

Strech: the image will appear once taking up the entire

screen.

® It is also possible to have another image that ||~ o™

is also possible to have another image tha
does not appear on the list as background. Click on © fhone) H Browse...
Browse... and look for the image you want as long as ] Ascent -
the format is compatible. For example .bmp. .jpg. ] utumn Podior
gif s Stetch v
, . ., Bliss

@ Once the image and type of view have been g,‘é'luéﬂLacﬂE Calor:

selected Click OK. ~ M @

[ Custamize Deskhap. . ]

[ 1] 4 H Cancel ] Apply
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THE SCREENSAVER
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Display Properties E]

With Preview you can see how it will look once in | | Themes | Deskiop | Sereen Saver | Appearance | Seftings
place. When you move the mouse or press a key the
preview will end

From the list, choose the screensaver you like best
a small preview is shown above

You can modify the time it takes for the screensaver
to appear by adjusting the time an Wait.

The Settings button allows us to customize the
image that is used as the screensaver. Depending on
the image, the properties we can change vary

Checking On resume, password protect you can
place a password protection to keep someone else
from warking en your account

Screen zaver

Once the screensaver is engaged it will only allow ™
i W Settings Fresview
you back to the normal screen once you have entered Windows XF il [ 2 l l ]
the correct user password wait [ 1[2)| minutss [T] On resume, password protect

b aitiar powier

To adjust monitar power settings and save energy,
click Power. —

Fower...

1] 4 H Cancel H Apply ]
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HOW TO CUSTOMIZE THE WINDOWS AND SCREEN
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@ How to customize the windows with themes. Display Properties El

A Theme 1s nothing mare than a way to group the
different charactenistics that affect the appearance of
WindowsXP by ging it a name. This way we can A theme is a background plus a set of sounds, icons, and other elements
change the theme with a single click to help pou personalize pour computer with one click.

Thermes |Desktnp Screen Saver | Appearance | Settings

Select the tab labeled Appearance on the Display | | Theme:

Properties window. ‘windows 1P (Madified) v Delete

From the Theme: list choose the theme you prefer.
On the hottom part you can see how it will look.

Sample; —

If you wish to save the changes, select my Favounte
theme and click Save as... , then name it and Click — =
oK | Active Window |- |09

i Text A

I ok H Cancel ] Apply

Resolution and colors
i, [ Tl E|
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(= Microsoft Windows XP tutorial free. Unit 7. Screen settings - Windows Internet Explorer

@;r - |E, hitkpe: e beacherclick, comwinzpft_7_2 . hm V| | X |G|:ucugle | B~
— — —_— 1 s b
ﬁ Zhr 99|~ @Micrusuft ward 20, ., ‘@Micmsgft Wind. ., xl l ﬁHnme * B Feeds (3 @F‘rint v @Page - :@- Todls -
Resolution and colors [<]
@ We can choose the amount of Colors with | Display Properties M

which our moniter will work with. :
_ _ .  Themes | Desktop | Screen Saver | Appearance | Setings
Depending on the monitar and the graphics card,

you can choose the colors you like best. To choose Drag the monitor icons ko match the physical arangement of vour maribars.
the Color quality you want, open the Color quality list
and pick the one you like.

@With the Screen resolution we can choose the
resolution.

The resolution affects the size of the images.
Adjust the screen area bar and the size of the screen
will change. You can see the preview above. Once you
have chosen the resolution you like Click OK.

Dizplay:
To see the Advanced options click here Pl 1. Plug and Play Moritor on RADEON 7000 / RADEON VE Family (Mic| v | _
Screen rezolution Color quality
bess ] Mo= 1 Highest (32 v

1260 by 1024 pisels ' '} '}

|1z thiz device az the primary monitor.
Estend my Windows desktop onta thiz monitor,

[ | dentify ” Troubleshoot. .. H Advanced ]

[ 0k H Cancel ] Apply

[ T o] I
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CONFIGURING THE MOUSE

The mouse is a tool that is used constantlly and it is recommended that you
have it set up to our needs .

Select the Control Panel from the Start menu. Now select Printers and Other
Hardware and double-click on the mouse icon and the Mouse properties
window will open, as in the example below. On the Buttons tab you can adjust
the set up of the mouse to suit your needs

pr—
Q.\;— ¥~ |g http: ffuan beacherclick, comwinzpt_&_1.hkm V| 4| X | | 2

w & [9g

4

E Microsoft Word 20, | @ Micrasaft Wind .., % l FgjHome = B o Prink * |2 Page + () Tooks -

@ By default the left mouse button executes the Mouse Properties i @
drag and select functions. This, however, can be
uncomfortable if you are left handed. WindowsXP allows | | Butions | Pointers | Pointer Optians | Whea! | Hardware
you ta change the configuration of the buttons so that
the right button realizes these functions.

Button configuration

To switch the button functions select the option Switch [ Switch primary and secondary buttons

primary and secondary buttons. Select thiz check box to make the button an the
. . , ) fight the one you uze for primary functions such
@ We can also adjust the Double-click speed by as selecting and dragging.

moving the arrow to the left, for a slower double-click, or
to the right, for a faster double-click.

Double-clck speed

Double-click the folder to test your setting, If the
folder does not open or close, ty using a slower
sething.

Speed:  Slow J Fast D

@ |f you want to be able to drag an ohject without
having to hold down the mouse select the option Turn
on ClickLock.

ClickLock,
[ ] Turn on ClickLock

Enables you ta highlight or drag without halding dowvn the mouse
button. To zet, briefly press the mouze button. To release, click the
mouge button again,

I]8 l l Cancel

@ To practice this operation we suggest you do the Buttons Exercise

Page 20 of 24



Basic Concepts Class of March 24, 2008 by Carole Gumbert

(> Microsoft Windows XP tutorial free. Tema 08 Configuring the Mouse - Windows Internet Explorer

& ¥ | B http: ) fw beacherclick, comfwinzp/t_8_1.htm v+ X B~
e — ¢ — 3
W [BE"‘@Micrnsnl‘t Word 20, ‘@Microsuft Wind,,, * ‘ ﬁHame S o Print + :hPage v () Tools +
The pointer 4]
On the Pointers tab we can choose the type of | Mouse Properties
pointer the mouse is to have when it moves, when it is E—
busy, when it is used, etc. Buttons | Painters |F‘ninter Optiariz | Wheel | Hardware
@ |n the Scheme option choose the group of Scheme
pointers you like best. _
|W|ndnws Default (zpstem scheme) M
@ In the Customize section there is a list of the %

different movements with their respective pointers. If Delete

you do not like a pointer you can change it by selecting
it, clicking on search, and ence you find the pointer you

: ) Cuztomize:
like, Click OK.
@ You can create your own combination of painters Wami=] ekl
and save it with its own name. Once you have the style % —
set up, click on Save as and giving it a name. Mow Help Select
when you want to use it you simply need to look for it
by the name you gave it. Wworking In Background
@ Just as new styles can be created they can also Busy
he deleted by selecting the style and clicking Delete.
@ If you modify any of the predetermined styles and Precision Select
you wish to use the original, click on Use default and
the style will go back to its original set up. ||

Enable pointer shadow Use Defaul

(K, H Cancel ] Apply
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POINTER OPTIONS

(= Microsoft Windows XP tutorial free. Tema 08 Configuring the Mouse - Windows Internet Explorer

by Carole Gumbert

@f ¥~ |g, bkt f e, beacherclick. comfwinxpft_&_2 . hkm V| || X | | polibs
P — — . . o »
ﬁ' alr Igglvl@wcmsgft Ward 20... | §_} Microsoft Wind.., I l ﬁHnme v D o= Print -~ E}Page - {CF Tools -

@ 0On the Pointer Options tab we can change the
speed of the pointer. To change the speed of the
movermnent of the pointer select the section Motion.

@ If you check the next box. Snap to, the pointer
will go to the predetermined button when you open a
dialog box. This option is used to minimize the mouse
movermnent since the pointer will appear on the button
we will click on most of the time.

@ In the section Visibility we have the option
Display pointer trails.

With the option Hide pointer while typing the
pointer will disappear as you type and as soon as the
mouse is moved it will appear again.

The option Show location of the pointer when |
press the CTRL key is useful to find the pointer when
inactive or on smaller screens.

Mouse Properties
Buttons || Pointers F'u:uin[%terElptions |Wheel Hardware

kotion

%_“—::: Select a pointer speed:
Slow ..] Fast

Enhance pointer precizion

Snap To

[] Automatically move pointer to the default button in a
3 dialog box

Wizibility
] Display painter trails
Shot = | Long

l::‘ Hide pointer whilz typing
[] 5how location of pointer when | prezs the CTRL key

oK l [ Cancel Apply
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THE WEEL

= Microsoft Windows XP tutorial free. Tema 0B Configuring the Mouse - Windows Internet Explorer

@ =y |g hkkpe: f P beacherclick. cornfwinxpit_S_2.hkm e’ | 2| | X | 2 |-
Tr o Igg ] = ] 8 Microsoft Word 20... h--_j Microsoft Wind. .. 3¢ I l EaHome + [ =i Prink  ~ |-k Page - {CF Tools ~
Weel (-]

@ The Weel tab is used for a mouse that has a
small wheel in between the two buttons and is used to
move up and down a page.

Mouse Properties E]

Buttonz || Pointers F'ointeertiDnsl \V[%:EE' |Hardware

@ |n the section Scrolling you can choose what

function the Weel will have. ;
Scralling

There are two options: One screen at a time and Foll the wheel ane notch ta scrall:

The following number of lines. With the first option
you select the number of lines it will scroll up or down.

(%) The following number of lines at a time:

(=)
3 [E3]

() One screen at a time

Ok ] [ Cancel Apply EI
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(= Microsoft Windows XP tutorial free. Tema 0B Configuring the Mouse - Windows Internet Explorer

@.\;— ¥~ |g hitkpe: e beacherclick, comwinzpft_&_2 . htm V| | X | | 2 -
— - — ! L o
w 52 7 | E Microsoft word 20, | L) Micrasoft Wind,., l l ﬁHnme i i Print ~ :F Page v )k Todls =
Hardware [+]

@ On the Hardware tab we can see information

related to the hardware configuration of the mause. Mouse Properties

@ The Devices: section shows the name and type : : : Hadre
of drivers installed. Buttong | Pointers | Pointer Options Wheel| ardware

@ In the section Device properties we have the Devicss: %
information of the manufacturer, location, and state of Marme Type
the driver.

~ PS/2 Compatible Mouse Mice and other pointing devices

lt the state of the driver is had, you can use the
Troubleshoot... button that will help you find the
problem with the driver.

With the Properties button you can access mare Device Properties
information on the mouse and you will be able to

/ M anufacturer bicrozoft
change the driver of the mouse.

Location: plugged into P5/2 mouse port

Device Statuz: This device iz working properly.

’Trnuhleshnnt...] l Properties ]

I ak H Cancel ]
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